l OFFICE OF THE SE Y OF STAT
APPLICATION FOR RECORDS RETENTION SCHEDULE | 8rme o T e T AR O e rony
J RECORDS MANAGEMENT DIVISION ]

INSTRUCTIONS See Publmtlon No. 76~-RM-1 for instructions on completmg this form. Forward signed qrnglnal to -

Department of Archives and History, Records Management Division, 330 Capitol Avenue Atlanta Georgia, 30334,
Attention: Scheduling Section. _ ;

f

| ___FOR AGENCY USE 1. Agency Address - Dept. of Natural ReSourced  FOR RECORDS MANAGEMENT USE
Appiication Date Div. of Parks, Recreation & Historic Siteq Application Number
"| Recreation Services Section , ’7 C] - :L r7 q
[Application Number funding lhit Date Received Date Completed |
. 270 Washington St., SW, Room 704 DEC - 7 1979 DEC 3
o Atlanta, Seorgia 30334 1 == | 978
2. Person to Contact Working Title Telephone Number
Robin Jackson Chief, Recreat1on Services Sect1on 656-2790
3. Action Requested | | T T T T T -

8. {3 Estaousn Retention Schedule; repord wiil continue to accumulate.
b. [0 Dispose of present accumulation: no further accumulation anticipated.
¢.__O Amend Apptication No. _ . Check One: (O Change; O Supercede; O Void _ ] ]
4, Dates of Series 5. Records Series Title (followed by title used in office; if different)
Earliest Latest Youth Conservation Corps/Youth Adult Conservation Corps
1976 | To Date (YCC/YACC) 3 rant Proaects

6. Division and Office Funcﬂon What is the function of the Division and the Office in which this record series is created?

The Recireation Services Section guides and assists recreation providers through the
prepatration of state-wide plans and issue analyses, through preparation and dispersal

of technical publications, through consu]tat1on and commun1ty assessments, and through
funding assistance. :

The Funding lhit administers various federal and state grant programs for acguisition,
development and operation of recreation sites, facilities and services and for conser-
vation employment of youth on public lands. Administration of the grant programs include
solicitation and evaluation of applications, fund allocation and management, project
inspection to assure compliance with Taws and regulations, and grantee reimbursement.

7. Rééord Sel_-ias Description This file contau;;s ihe following documents (inclddé form numbers and titles, if any};'
Attach samples of the file.

Documents relating to: Requesting, administering and authorizing YCC or YACC grant
| programs to individual sub-grantees.

Included are:

3rant Project Files for each sub-grantee,'inc1uding cost documentation,
applications, correspondence, evaluations, program descriptions, etc.

File is arranged:

___Numerically by Grant Project Nufber. - o ]
8. Monthly Reference Rate How often are records referred to which are:

Onetosixmonthsold ____ . ____.; Seven to twelve monthsold ——_______; Thirteen to twenty-four months old .

twenty-five monthsandolder____ . ?

| Sty - SeTdom, if ever.
9. Annual Rate of Accumulation of Records ’ - - e e
Letter-size drawers ; Legal-sizedrawers . . ____;Shelves __ . Other (specify)

AR-50-71; Rav.76 ' oven) _ - —_—




| ves i NQ__] 10. Ouestionkrz—aire {Place an “X" int the proper. column) .
a. Is this the official copy of the series? |
.S If not, where isit?, R - i . ]

b. Does the series contain co f!dentral mformatlon requiring security handlmg? if yes, cite law or regulatjon. .
F |

= = .————:--:—T

—m—— — - e - — - e o e

X ¢, s thisa vital record'-‘

| s Ny S i b e i e i Sl e e ]

X | _d. Does this series have historical or Iong term research value? : f

e. When one or two documents in the file make it necessary to keep the entire file for a Iong per:od could these
I X__ | documents be scheduled separatelv? . __ R e — _ R
—..1_f._ls the information contained in this series ,ever,oubhshed ,!’Lvema;ﬂmgy N

. Is the information contamed in this series ever analyzed and/or recorded in a summanzed report?
_If ves, attach cony. ... . o et

h 1s there a duplication of this series in your office, or in another offrce or agency?
.5 _,_Hlf ves. where? _ § R e o
_LX _Is this series for wamammuuuqularuﬂucmtumed? U
X .__J._Qoes the record series result.in a computer printout?
11. Retention Requirements The fotlowing requires the series to be kept
a. State Law _w.t _.years. d. Audit period ' %”3___ . years,
b. Statute of limitation S—— 4 e. Administrative need ..__,e_é -years.
c. Federal law e e — - Y @IS, f. Federal retention instructions : . years.

= = e et - -.--—Eﬁ

- - kg = = = ——]

Attach copy or excerpt of laws or regulations. Explain administrative need.

e o e e - v - . e

12. Aporoved D:spos:txon Instructions  This adency recommends that the file series be cut otf at the énd of each:

O Calendar Year: [ Fiscal Year; & Other mnﬂm&l&b on_of ~  _then,
project or comp]etion of
0 Hoid in the current files area oemonth(s) 2 _ . vear(s); men “annual expenditure report.
O Transfer to local holding area, hold . . H_.year(s) then ' '
Transfer to State Records Center: hold __ % ~..year(s); then until Federal
R Destroy. - ' "Audit is completed.
{0 Transfer to State Archives for permanent retention.
O Other (Specify)

These instructions apply to all prior and future accumulations of the series.

TWZWZP (Slg;;t:&;J ﬁm;lj i ofé?f“”hlmm Men:g nt Of-flcer {Si ﬁgznature} ___,- " Date —i‘
Yon _I 12-¥-79 | @&BW - =19 |
' ' ) - {

Statn Reeords Committes (Signature) __ Date
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Recommendations in para-
graph 12 are approved. State Audltor/Desrgnee

(It disapproved, attach letter
of explanation.) Sacret te/ Des:gnee

- — — e N

Attorney Generai/Deslgnee

ey

AR—50—-71; Rev.76 T {Reversa Side)




